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Step 1: Choose the blank piece of paper in the top right screen. 

 

Step 2: Click on End of Course Performance Summary.  

 

 

Step 3: You will have criteria that needs to be selected.  Choose the building that you are running your report in (this 

should be the building of context that you have selected). You will then want to choose all grade levels that you would 

like included in the report.  

You will choose the grade levels one at a time and they will appear below. 
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Step 4: Once the report populates, you have the ability to choose the format that you would like and also have the 

option to save the document. 
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